Slate- Basic Queries/Exports

Queries are targeted searches, such as a search designed to look specifically for applicants from the
state of Missouri. Exports are composed of data fields which can be drawn out and analyzed from a
query. In Slate, the query and export features are tied together. When we set up a query looking for a
specific population, we will also be indicating the fields which need to be exported.

In this packet, we will take a very basic look at queries and exports, and how you can use queries in Slate
to find your program’s applications for admission. Creating queries and exports will be addressed in a
later, advanced training piece.

Currently, a number of queries are available in Slate for use by all graduate programs. Below is a step by
step example of how to run a query/export for completed applications for a specific semester. Please
note that we have masked sensitive applicant data where necessary.

e  Go to https://applygrad.missouri.edu/manage/ to log in to Slate, using your Mizzou Paw Print and

password. If you do not have an active account, contact gradadmin@missouri.edu .

University of Missouri System
COLUMBIA | KANSAS CITY | ROLLA | ST.LOUIS
Username
You are currently logging into:
| tiger | } )
applygrad.missouri.edu
Password
(T2 XTI Y]] |
Help Using a shared computer?
MISSOURI
B uwxkc ST UMSL
A A
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e From the Slate homepage, click on the Queries/Reports icon at the top of the screen.

gradSlate (Mizzou)
WEICOITIE, Hy’ fin. You have accessed Slate from 2 devices in the past 72 hours. Detsils Your Profile Supervised Login
" shte on Socal
C||Ck On the %%@Ei Hiall, I'm looking for some feedback from other institutions about the ownership Shte Spirt Shop

. 500 Error in Decisions [Jo 1 tried to add an age fiter on my decisions release view and now have a 500 error and cannot
QuerIeS/Reports ck into decisions at all. Ot... Bt

Alumni Newsletters - Do you release through Skate? [-]: Does anyone release an alumni newsletter through slate? 1 Slate Feedback
icon love to see 3 sample and how you incorporate images and links. ...
CAS Authentication Service - User attribute |-z We are testing the Slte Authentication Service with the goal of Service Status

g our applicants to use their Skte login credentils to...

+ 09,15 Calculating the Average Number of Days between Inguiry and Applicant Statuses per Staff Assigned [ )2 A school is

interested in calculating the average number of davs between Inquiry and Applicant Statuses per Staff Assianed. Orig... bt
Homepage Queries Slate Training Report - 2022 App. Funnel Report - 2023 App. Funnel Report - DEPT Decision Status.
gradSlate for Recruiting and Application Managment News and Notes

‘Welcome to gradSlate! BREAKING NEWS

Managed by the Graduate School, Skte is used for recruitment and
admission by all MU graduate programs. To request access to gradSlate or

Perceptive Content for a faculty or staff member, complete the form at Graduate Application for AY 2023

this link.

I The 2023 Graduate School application for admission lBunched on August 1, 2022.
Scroll down or check out the tabs above for more information on Slate This application is for the Summer 2023, Fall 2023, and Spring 2024 semesters.
training and application management resources. Contact us for assistance. Applications are still being accepted for the Fall 2022 and Spring 2023 terms.

e C(Click on Shared queries link in the right navigation column.

KF

gradsSlate (Mizzou)
Queries
New Query |Sea\ch Queries... | ~
Queries
Query Library
Name Folder Base Updated
There are no records that meet these criteria.
eries

Exclude archived

Click on Shared queries
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o Click on the Entrance Terms (Shared- DO NOT EDIT) link in the right navigation column.

gradslate (Mizzou)
Queries
Hew Query ‘Searfh Queries... |
Name Folder Base Updated

Click on the
Entrance
Terms link

150-hr BSAcc/MAcc_Submitted Apps_FA22 (Al)
150-hr BSAcc/MACC_Submitted Apps_FA23 (Al)
150-hr BSAcc/MACC_Submitted Apps_SP23 (All)
150-hr BSAcc/MAcc_Submitted Apps_SP24 (All)
150-hr BSACC/MACC_Submitted Apps_5522 (All)
150-hr BSAcc/MAcc_Submitted Apps_5523 (All)
2017 | Informatics PhD_Subrmitted_(All)

2017 | Informatics PhD_Unsubmitted Apps
2017-20_Bio Apps_General Export (All}

2018 | Informatics PhD_Submitted_(All)

2018 | Informatics PhD_Unsubmitted Apps
2018-20 Public Health Int'l Admitted Applicants (Al)

Graduste Programs [ Accountancy Applications by Program  08/04/2022
Graduate Programs / Accountancy Applications by Program  08/04/2022

Graduate Programs / Accountancy  Applications by Program  08/04/2022
Graduate Programs [ Accountancy Applications by Program  08/04/2022
Graduate Programs / Accountancy Applications by Program  08/04/2022

Folders
All Folders

Graduate Programs / Accountancy Applications by Program  08/04/2022
Graduate Programs / MUI/Grant..  Applications by Program  08/04/2021
Graduate Programs / MUI/Grant... Applications by Program  05/10/2021
Graduate Programs / Bio Sci Applications by Program  03/04/2020
Graduate Programs / MUII/Grant_.  Applications by Program  08/04/2021
Graduate Programs / MUIL/Grant... Applications by Program  05/10/2021

Decisions {Shared-DO NOT
EDIT)

Entrance Terms (Shared- DO
Graduate Programs / Public Health  Applications by Program ~ 07/09/2020 NOT EDIT)

e C(Click on a sub-folder of the academic year you wish to find applications for.
e.g.) Acad Year 2022 includes Summer 2022, Fall 2022 and Spring 2023
Acad Year 2023 includes Summer 2022, Fall 2022 and Spring 2023

Q ueries ‘ Search Queries... Queries
Reports

New Query Quick Query Widgets
Name Folder Population Updated .
Fall 2017 Applications- Awaiting Materials (All} Entrance Terms [ Acad Year Applications by Program 07/19/2017 CI ICk onasu b_fOIde r Of the
Fall 2017 Applications- Unsubmitted (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017 academ |C yea r you W|Sh to
Fall 2017 Complete Applications (&I} Entrance Terms [ Acad Year Applications by Program 07/19/2017
Fall 2018 Applications- Awaiting Materials (All} Entrance Terms / Acad Year ... Applications by Program 07/19/2017 f| nd a pp|lcatIO ns fOI‘
Fall 2018 Applications- Unsubmitted (All} Entrance Terms [ Acad Year Applications by Program 07/19/2017
Fall 2018 Complete Applications (All} Entrance Terms / Acad Year ... Applications by Program 07/18/2017 Folders
Spring 2018 Applications- Awating Meterials (All) Entrance Terms [ Acad Year Applications by Program 07/19/2017 All Folders
Spring 2018 Applications- Unsubmitted (All} Entrance Terms / Acad Year ... Applications by Program 07/18/2017 ;:E;w;n:eme
Spring 2018 Complete Applications (All) Entrance Terms [ Acad Year Applications by Program 07/19/2017
Spring 2019 Applications- Awating Meterizls (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017 Aczad Year 2017
Spring 2019 Applications- Unsubmitted (All) Entrance Terms / Acad Year Applications by Program 07/19/2017 Acad Year 2018
Spring 2019 Complete Applications (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017
Summer 17, Fall 17, and Spring 18 Complete Apps (All) Entrance Terms [ Acad Year Applications by Program 07/19/2017 Graduate Proarams
Summer 17, Fall 17, Spring 18 Apps- Awaiting Materials (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017 :ezfd:r
Summer 17, Fall 17, Spring 18 Apps- Unsubmitted (All) Entrance Terms [ Acad Year Applications by Program 07/19/2017 Shared
Summer 18, Fzll 18, and Spring 19 Complete Apps (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017 System
Summer 18, Fall 18, Spring 19 Apps- Awaiting Materials (All} Entrance Terms [ Acad Year Applications by Program 07/19/2017 TEST
Summer 18, Fall 18, Spring 19 Apps- Unsubmitted (All} Entrance Terms / Acad Year ... Applications by Program 07/18/2017 Test Queries
Summer 2017 Complete Applications (All) Entrance Terms [ Acad Year Applications by Program 07/19/2017 Traking
Summer 2017 Applications- Awaiting Materizls (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017 Exclude archived
Summer 2017 Applications- Unsubmitted (All} Entrance Terms [ Acad Year Applications by Program 07/19/2017 Include archived
Summer 2018 Complete Applications (All) Entrance Terms / Acad Year ... Applications by Program 07/18/2017
Summer 2018 Applications- Awaiting Materials (All} Entrance Terms f Acad Year Applications by Program 07/19/2017
Summer 2018 Applications- Unsubmitted (All} Entrance Terms / Acad Year ... Applications by Program 07/18/2017 Estimate Qutput
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e C(Click on the query you wish to run. Note: the Completed Applications queries will return only
applications which include all of the application materials required by the academic program.
Awaiting Materials queries will return records which are still awaiting required academic program

materials. Unsubmitted queries will return in-progress applications which have not formally been
submitted.

Queries

New Query

Name

Quick Query

Fall 2017 Applications- Awaiting Materials (All)
Fall 2017 Applications- Unsubmitted (All)
Fall 2017 Complete Applications (All)

Spring 2018 Applications- Awating
Spring 2018 Applications- Unsubmitted
Spring 2018 Complete Applications (All)

Summer 17, Fall 17, and Spring 18 Comp|
Summer 17, Fall 17, Spring 18 Apps- Aw;
Summer 17, Fall 17, Spring 18 Apps- Un:
Summer 2017 Complete Applications (Al
Summer 2017 Applications- Awaiting Mat|
Summer 2017 Applications- Unsubmitted

Folder
Entrance Terms [ Acad Year

Entrance Terms / Acad Year

Entrance Terms / Acad Year ..
Entrance Terms [ Acad Year ..

Entrance Terms [ Acad Year ..

Entrance Terms [ Acad Year ..

Click on the Fall 2017 Complete
Apps query to view all of your
completed Fall 2017 applications

| Search Queries...

| Queries

Population

Applications by Program
Applications by Program
Applications by Program
Applications by Program
Applications by Program
Applications by Program
lications by Program
lications by Program
lications by Program
lications by Program
lications by Program

lications by Program

Updated

07/19/2017
07/19/2017
07/19/2017
07/19/2017
07/18/2017
07/19/2017
07/19/2017
07/19/2017
07/19/2017
07/19/2017
07/18/2017
07/19/2017

Reports
Widgets
Predictions
Voyager

Personal queries
Include shared queries

Folders

All Folders

Commencement

Decisions

Entrance Terms
Acad Year 2017
Acad Year 2018

Grad Studies

Graduate Programs

MZon

Reader
Sharad

e C(Click on the Run Query button to run the query. Note: the query will indicate the number of records
with the Estimated Rows field.

Fall 2017 Complete Applications (All)

Folder

User

Population
Execution Mode
Filters

Estimated Rows

Run Query

Entrance Terms [ Acad Year 2017
Terrence Grus

Applications by Program

Retrieve all records each time query is run

Application S

Tag
Decision (First)
B
————— Click on Run Query
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e This query will export the applicant’s Mizzou ID number, their last and first names, their academic
program/degree, the entrance term and email address. Note: upon request, we are able to create
custom queries for academic program which contain more data fields.

To export the data to Excel, click on the Export button.

 SIg

Fall 2017 Complete Applications (All)

Output Excel Spreadsheet v
Export .
< Click on Export
Rows 1-8 ¥ of 8 Prev MNext Search...
Mizzou Student ID Number Last First App - Academic Program Entrance term-Application Email

161
180
142
142
143
0g4___

k.com

.com

rail.com

e The Export will deliver an Excel file with data row headers, like the one below.

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW  VIEW  ACROBAT

D12 vl f

il Mizzou Student ID Number Last - First - App - Academic Program - Entrance term-Application -
2 '142 renne Post Baccalaureate/Non Degree Seeking Graduate Fall 2017

3 Tos Post Baccalaureate/Non Degree Seeking Graduate Fall 2017

4 oa: a American Law (LLM) Fall 2017

5 16 I Music/Jazz Performance & Pedagogy (MM) Fall 2017

i3 '14; d Business Administration-Distance/execMBA Fall 2017

7

o Note: users are able to access the applicant record from the query- and return to the query without
having to run it again.

Click on any portion of an applicant’s record to open the preview window.
KFl

Fall 2017 Complete Applications (All)

Click on an applicant’s
record

Output Excel Spreadsheet

Export

Rows 1-8 ¥ of 8 Prev MNext

Search...

Mizzou Student ID Number Last First App - Academic Program ice term-Application Email

157 ==~ - B
18(
14;
14
14:
08¢
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e A preview window will open. Clicking on the Lookup Record link will open the application.

R Previ H

ow Preview N Click on Lookup
; Record Lookup RECOr] Record tO Open

M Student ID 1« H i

plzzou Studen application

Last Bt

First cl

App - Academic Program  Post Baccalaureate/Non Degree Seeking Graduate
Entrance term-Application Fall 2017

Close

e Below is the application tab view. To return to the FS 2017 Completed Applications query, click on
the query link in the top left portion of the page.

Click here to advance to
the next applicant record

Displaying row #1 in Fall 2017 Complete Applications [All) CI|Ck here tO return tO Prev  Mext
Etz ry R the query Applicant )
Dashboard Timeline MAST-2017 Awaiting Decision Profile Materials
2017 Master's Program Overview
Financial Aid
Awaiting Decision Current Bin: DGS-Contacts Final Processing Mo decision on file.
Submitted February 28, 2017 Queue: | 1 :
3 ! i ol
Last updated July 18, 2017 Eiifniadh;::ﬂ
Academic Prog )
Entrance Tem ) Dept Waive Req (Pre-Submit)
Application ID Dept Waive Req (Post-Submit)

Mizzou ID: 16 Dept GPA and Comments

Dept Decision Form
Grad Studies Immig Docs

Checklist Grad Studies Required Docs
v~ 12/08/2016 Recommendation (Connor Downes, University of Missouri Student Recreation Complex) Received v
W 02/23/2017 Recommendation (Emily Mahler, University of Missouri) Received v
W 12/13/2016 Recommendation (Robin Bowman, University Of Missouri) Received v
¥ 09/06/2016 GRE Score Report Received v
W 02/21/2017 Transcript (University of Missouri Columbiz (Mizzou)) Received Copy v
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KF

Fall 2017 Complete Applications (All)

Output | Excel Spreadshest A

Export
Rows 1-8 ¥ of 8 Prev MNext Search...
Mizzou Student ID Number Last First App - Academic Program Entrance term-Application Email
161 u
180
142 om
142 m
143 .com
084 - . - . mn

Please contact gradadmin@missouri.edu if your program has the need for custom queries, or if you
have questions or need assistance.
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