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Communicating Individual Application Decisions in Slate 

 

Once academic programs make a decision, the academic program should communicate the decision to 
the Graduate Admissions office within Slate. Follow the steps below to enter decisions in Slate. 

NOTE: An application and an application fee must be submitted in order for programs to review an 
application and record a decision. Please record a decision only if the application status is set 
to Awaiting Materials or Awaiting Decision.  

 

Entering Decisions in Slate 

1) Click the Records icon on the top navigation bar, and search for an applicant. You can search by 
applicant name (last, first, preferred or previous name), email address, phone number, and 
Mizzou student ID number.  
 

 
 
 
 

2) Make sure that the application is submitted and the application status is set to Awaiting 
Materials or Awaiting Decision. Click on the Dept_Decision Form link. Click Edit. 

 
 

2. Click on the 
Dept_Decision 
Form link. 

3. Click Edit. 

1. Make sure that the application is 
submitted and the application 
status is set to Awaiting Materials 
or Awaiting Decision. 

1. Click the Records icon. 

2. Search for an applicant. 

3. Click on a name of the applicant 
you have searched for. 
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3) Select a decision.  
a. Accept: Select Accept. Once Accept is selected, more questions will be displayed. Complete 

all the required fields and click Save. 

 

 

Select Accept. 

Answer the 
Graduate 
Degree 
question. If 
yes, GPA 
information is 
not required. 

If no, enter GPA. 

If GPA is below 3.0, enter 
justification here or upload 
a justification letter from the 
Materials tab. 

Answer the 
Citizenship 
question. If no, 
and your 
program has 
made an offer 
of support, 
upload the 
letter from the 
Materials tab. Enter form submitter’s 

information. 

Click Save. 

If your program is accepting 
an applicant to a program 
and/or term that is different 
from the one they applied 
to, enter the updated 
information.  

Enter a faculty advisor. If a 
faculty advisor has not been 
assigned, enter the name of 
the Director of Graduate 
Studies. If no information is 
entered, your program will 
have issues with myVita. 



3 
Updated on 05/16/2024 

Refresh the page. The recorded decision now appears on the application tab dashboard. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The recorded decision is now available here. 
Once admission is finalized and decision is 
released to the applicant, it will be updated 
to Admit (Status: Released). 

The information submitted via 
the decision form appears here 
for your review. 

IMPORTANT NOTE: Once the form is submitted, 
changes cannot be made. So, it is extremely 
important that the correct decision is recorded. If an 
error has been made or information needs to be 
updated, please contact Graduate Admissions ASAP 
at gradadmin@missouri.edu.  

 

mailto:gradadmin@missouri.edu
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b. Deny: Select Deny. If you wish, you can record the reason for the decision, but it is not 
required. Enter Approver’s information and click Save. 

 

 
 
 
 
 
Refresh the page. The recorded decision now appears on the application tab dashboard. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Deny. 

Enter the reason 
for the decision 
(not required). 

Click Save. 

Enter form 
submitter’s 
information. 



5 
Updated on 05/16/2024 

c. Withdrawal: Select Withdrawal. If you wish, you can record the reason for the decision, but 
it is not required. Enter Approver’s information. Click Save. 

 

 
 
 
Refresh the page. The recorded decision now appears on the application tab dashboard. 
 

 
 
 

 

Please contact the Graduate Admission Office at gradadmin@missouri.edu with questions or for 
assistance. 

Enter form 
submitter’s 
information. 

Click Save. 

Select Withdrawal. 

Enter the reason 
for the decision 
(not required). 
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